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PEKO is hiring an Accounting Specialist who will perform accounting functions to ensure the timely processing of Accounts Receivable/Payable for the basic operation of the company. Help us to continue our 53 years of success!E
POSITION: ACCOUNTING SPECIALIST 

 

HOW YOU ADD VALUE: 
· Accounts Payable: Matching invoices to packing slips, Prepare Add-Ins and Freight Invoices, Vouchering invoices (approx. 400 weekly), Prepare and generate check runs, Manual checks, Wire payment, EFT, processing DMR’s, interfacing with inter-departmental, customers and outside vendors, Prepare Year End Audit Materials.

· Accounts Receivable:  Run Invoices Daily, apply customer payments to invoices, Upload Manual EFT, Wire Payments. Positive Pay, Customer Deposits, Collections, Research and solve payment discrepancies. Month End Reporting. Reconcile Cash balances. Prepare Year End Audit Materials.
· Generate AP Aging, Voucher Payable, Check prelim, Month End reports. 

· Maintain Excel Reporting - Sales Tax, RGE, 1099, Customer Deposits, Proforma Invoicing.
· Filing, Copying, Scanning, Switch Board relief, Mail run.

KNOWLEDGE & SKILLS: 
· Ability to interact with the public and coworkers in a friendly, enthusiastic and outgoing manner. 
· Attention to detail.

· Excellent math skills.

· Ability to work with cross-functional areas.

· Strong organizational skills.

· Proficiency with Microsoft Office and Windows 2000.

· Effective verbal and writing communication skills. 
EXPERIENCE/EDUCATION: 
· 1-year accounting experience, preferable. 
· 4 yr. Accounting degree, preferable. 
WORK AUTHORIZATION: US Person 
PEKO PERKS:

We ensure you and your families are provided with competitive benefits:

· Medical Insurance Plans

· Prescription Drug Coverage

· Dental Insurance Coverage

· Vision Insurance Coverage 

· Flexible Spending Accounts 

· Health Savings Accounts

· Life Insurance

· Short and Long-Term Disability Plans

We care about your future:

· 401k Plan

· 401k Match

· Retirement Planning Assistance

· On-the-job-training and development opportunities

We care about your life outside of work

· Employee Discount Programs

· Paid Time Off

· Paid Holidays

· Floating Holiday

· Bereavement Pay

· Jury Duty Reimbursement

WHY IS PEKO A PREFERRED PLACE TO WORK?

· PEKO’s reputation as a stable diversified contract manufacturer for over 50 years

· Environmentally and sustainably conscious 

· A mid-sized company so we know your name and recognize your achievements

· Multi-generational and culturally diverse workforce

· Community involvement and corporate sponsorships

· Life-long learning and educational opportunities

· A balance of a tenured workforce and new talent

ABOUT OUR COMPANY: PEKO Precision Products, Inc. participates in a full range of manufacturing aspects from innovative technology solutions to electro-mechanical product manufacture, including vertically integrated contract manufacturing. These activities take place in our expansive quarter million total square feet of modern climate-controlled manufacturing floor space, and supported through highly skilled engineers, trades people and a commitment to investing in the latest industrial equipment and technologic tools.
CANDIDATES MAY APPLY BY: Responding to this posting OR visiting www.pekoprecision.com/careers 
PEKO Precision Products, Inc. provides equal employment opportunities to all employees and applicants for employment and prohibits discrimination and harassment of any type without regard to race, color, religion, age, sex, national origin, disability status, genetics, protected veteran status, sexual orientation, gender identity or expression, or any other characteristic protected by federal, state or local laws. 

This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, transfers, leaves of absence, compensation and training.
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